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 CITY OF CYPRESS 
 
 5275 Orange Avenue 
 Cypress, California 90630 
 (714) 229-6720 
 
 APPLICATION REQUIREMENTS 
 FOR A 
 VARIANCE 
 
Application shall be accompanied by the following: 
 
1. Prior to filing a formal application, submit a Preliminary Design Review Application.  Preliminary 

Design Review approvals are required prior to the submission of a formal application.  Refer to the 
Preliminary Design Review Application for information on the Review Process and Requirements. 

 
2. A complete formal application on the form furnished by the City of Cypress. 
 
3. Three (3) complete sets of plans (11” x 17”), with written dimensions and clearly indicating the 

following information: 
 
 a. Lot dimensions, north arrow and scale. 
 b. All buildings and structures; location, height, size and proposed use. 
 c. Yards and space between buildings. 
 d. Walls and fences; location, height and materials. 
 e. Off-street parking; location, number of spaces and dimension of parking area, internal 

circulation pattern. 
 f. Access, pedestrian, vehicular, service, points of ingress and egress. 
 g. Loading; location, dimensions, number of spaces, internal circulation. 
 h. Lighting; location and general nature, hooding devices. 
 i. Street dedications and improvements. 
 j. All existing and proposed signs (if applicable). 
 k. Existing and proposed easements. 
 l. Existing driveways, alleys and other traffic access points adjacent and across from property 

being developed. 
 m. Owner and developer of property. 
 n. Name and address of person who prepared the map, including license number. 
 o. Date of submittal of development plans. 
 p. Name, location and width of each adjacent street. 
 
Effective June 1, 2004, ALL applicants for any discretionary permit (Subdivision, CUP, Variance, 
Design Review, Staff Review, Zone Change, General Plan Amendment, etc.) are to provide ALL plans 
(Site Plans, Floor Plans, and Elevations) on a CD in pdf and jpeg formats along with hard copy paper 
plans as listed above. 
 
4. Architectural drawings showing all affected elevations for proposed structures and/or buildings. 
 
5. All plans shall clearly indicate revision dates. 
 
6. Such other data or drawings as may be required by the Community Development Department to make 

the required findings. 
 
7. A verified (notarized) list of the name and address of each property owner within three hundred feet 

(300') of the exterior boundaries of the property involved, as shown on the last assessment roll of the 
County of Orange. 

 
8. Two (2) sets of typed gummed labels, plus one (1) photo copy, with the names and addresses of the 

property owners required above. 
 
9. If this application is filed individually, and not concurrent with any another development application, an 

additional environmental processing fee will be required.  The appropriate processing fee will be 
determined by Planning staff at the time of project submittal. 

 

C I T Y  O F  C Y P R E S S  
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Application For Variance 

 
 

Assessor’s Parcel No. __________________ File No. ____________ Filing Fee $1,000.00 
Minimum Fee/Actual Cost 

 
Property Owner 
 
 

Address Phone 
 
(     ) 

Authorized Agent 
 
 

Address Phone 
 
(     ) 

Property Address 
 
 

Lot Tract  

(If legal description is incomplete, attach two (2) copies of metes and bounds.) 

Application is hereby made for a variance from Section _______________ to permit; 
 
 
 
 
 
 
 
Hardship involved: 
 
 
 
 
 
 
 
 
 
Said property is now improved as follows: 
 
 
 
 
 
 
Signature of property owner 
 
X ________________________________________________ 

Date 
 

Signature of authorized agent 
 
X ________________________________________________ 

Date 

(Authorized agent may not sign unless written authorization from owner is attached) 

Received by 
 

Date Received Receipt No. 
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