
 CITY OF CYPRESS 
 5275 Orange Avenue 
 Cypress, California 90630 
 (714)  229-6720 
 
 PRELIMINARY PROJECT REVIEW PROCESS 
 
1. Discuss project with Planning staff to determine zoning regulations unusual characteristics of site and 

land use compatibility with surrounding properties. 
 
2. Submit a Preliminary Project Review Application.  Preliminary Project Review approvals are 

required prior to submission of a formal application for a Conditional Use Permit, Major 
Design Review Permit, Staff Review Permit, or Residential Subdivision.   

 
3. The Preliminary Project Review Application shall include: 
 
 a. Completed application form. 
 
 b. Seven (7) copies of the preliminary site plan, elevation plan, and floor plan; drawn to scale and 

fully dimensioned.  Elevation plans should be detailed to indicate type and color of building 
materials.  Landscape and irrigation plans will not be required until after project approval. 

 
 c. Filing fee:     Single-Family Residence.................... $250.00 Minimum Fee/Actual Cost 
                       Minor Development Projects........ $350.00 Minimum Fee/Actual Cost 
                       All Others.................................... $1,000.00 Minimum Fee/Actual Cost 
 
4. The plans will be routed to all Departments and reviewed by the Design Review Committee.  The 

case planner will compile all comments received and will return them to you within a 3 week period.  
At that time, you may need to revise your plans to incorporate the comments prior to re-submittal.  
Once revised plans are submitted, they will be reviewed and rerouted if necessary.  Only when all 
remaining requirements are resolved and/or incorporated into the plans will the application be 
accepted as complete.  Once your application is accepted as complete, you may file your formal 
application with any required filing fees. 

 
5. The submission of a completed application is considered the Formal Application for Design Review, 

Staff Review, or a Conditional Use Permit.  These applications will follow the Public Hearing 
Schedule for Filing Dates attached.  In case of subdivisions, the Public Hearing will be scheduled 
within 50 days from formal submission  (Refer to Map Submittal Package). 

 
GENERAL REQUIREMENTS 
 
Prior to submitting your applications, discuss your project with the case planner who will note those items 
below which are applicable to your project. 
 
All plans shall be folded to 9" x 12", stapled, edge bonded or grouped to form the required number or sets.  
Each set of plans shall include: 
 
  Completed Application form and applicable Fee.* 
 
  Completed Environmental Initial Study Form or Categorical Exemption.* 
 
  Vicinity map marking project location* (use 300-foot radius assessor's map as a base). 
 
  Site plan (1/20 scale minimum, 1/100 for subdivisions),   plot plan.* 
 
  Architectural plans (1/8 scale minimum),    elevations.* 
 
  Master plan or guidelines for signage.* 
 
  Set of colored elevations or rendering. 
 
  Materials and colors board,    color samples.* 
 
  Preliminary Water Quality Management Plan (WQMP) 
 
  Photos of the site and adjoining properties.* 
 
  Preliminary landscape/hardscape plan. 



 
 
SPECIFIC REQUIREMENTS 
Site Plan including: 
 
  North arrow.* 
  Title block indicating drawing scale, name and address of applicant, architect and/or engineer, and 

date of plans preparation.* 
  Create a General Notes section on your site plan. 
  Provide a statistical summary including:       total lots, lots       required and proposed lot sizes,        

landscape lots,       % open space,       total units,       floor plan types,       required and proposed 
density,       required and proposed lot coverage, and       FAR on site plan. 

  Zoning,       site layout/lot(s) configuration. 
  All boundaries of site fully dimensioned and tied with the center line of the street.* 
  Dimensions from closest intersection. 
  Names of closest cross streets. 
  Identification of lines, such as curb face, property line, center line of street and other as applicable. 
  Building footprints.* 
  Building projections. 
  Building setbacks.*        front,       sides,       rear,       other. 
  Proposed and required setbacks of any existing structures from existing and proposed property 

lines. 
  Parking lot layout,        stall sizes,       drives,       striping,       property access, traffic directions and 

circulation.       Provide tabulations for number of parking spaces       required and       proposed. 
  Existing structures, trees, fences and freestanding signs to be removed or to be saved and 

protected.* 
  Adjacent structures.* 
  Trash enclosure location, and       proposed wall and fences. 
  Location of all visible utilities and mechanical equipment, including        electrical transformers,         

A>C> units,         utility poles,         TV and telephone junction boxes,         gas and electrical meters 
in compatible enclosures etc. 

  Exterior lighting. 
  Mail boxes, when applicable. 
  Loading areas. 
  The width and location of all existing or proposed easements. 
  The name, location and width of any adjacent public or private street.  Width should include any 

required street widening. 
  Indicate all existing fire hydrants, catch basins, gutters and water main sizes within 100' of project. 
  Indicate all utility poles and street lights on property. 
  All proposed public improvements properly dimensioned. 
 
Architectural plans including: 
 
  Describe the major architectural elements forming the image of your project.  In case of remodels 

describe the proposed changes.* 
  Dimensioned elevations, sides, front and rear (include front elevations of adjacent structures in case 

of remodels).* 
  Show building materials, colors and textures keyed to materials board on your elevations.* 
  Preliminary floor plan.* 
  Roof plan (mechanical equipment and its screening shall be integrated with the design of the 

building).* 
  Indicate exterior lighting and signage (refer to sign plans).* 
 
Signage Plans including: 
 
  State name of sign master plan if applicable.* 
  Submit sign master plan for       identification signs, and       street addresses. 
  Signature of landlord.* 
  Location of existing and new signs.* 
  Materials (manufacturers and code numbers).* 
  Colors and samples.* 
  Sizes.* 
  Methods of lighting.* 
  Methods of installation.* 
 
 
*NOTE:   Normally required for Minor Reviews. 
 



 
Landscaping Plans including: 
 
  Description of basic landscape concept. 
  Preliminary grading/drainage plan. 
  Required and proposed landscape area. 
  Size and number of trees, shrubs and ground cover (plant palette). 
  Pedestrian circulation and walks. 
  Show various pavement materials. 
  Lighting locations. 
  Screening of utility, mechanical equipment, and trash enclosures. 
  Treatment of perimeter walls. 
  Preliminary irrigation plan. 
 
 
Reports and Letters: 
 
  Letter to the Design Review Board addressing EIR Mitigation Measures and design review 

conditions/comments. 
  Traffic report. 
  Parking/use intensity study. 
  Noise report. 
  Soils report. 
  Agricultural soils report. 
  Title report. 
  Letter from Utility Companies stating they will provide service for       electricity,       water,       

sewer,       gas, and       trash collection. 
  Complete development agreement application and respective fees at the time of formal submission. 
 
 
 
The planning staff will evaluate your submittal using this list to verify completeness and quality of 
development.  Please provide plans which include all applicable listed items. 



CITY OF CYPRESS 
5275 Orange Avenue 

Cypress, California  90630 
(714) 229-6720 

 

PRELIMINARY PROJECT REVIEW APPLICATION 
 
 
 

APPLICANT   

Name         Signature

Address        

Phone Number  (     )     -      

PROPERTY OWNER   

Name         Signature

Address        

Phone Number  (     )     -      

REQUEST (Summary of project)        

      

Property Address/Location        

Project Name        

Zoning        

Existing Uses and/or Structures        

Surrounding Uses: North       

 South       

 East       

 West       

   

FOR CITY USE ONLY 

 

Accepted by         

 

Date        

Preliminary Step No. 1                 No. 2   DRC Fee        
  Env. Fee      
  Total Paid      

Copies of this application and attached plans are submitted to the following Department for their review.  
Please return your comments and/or status report within       , 
or by         to       , Case Planner. 
 

  Planning   Building   Engineering   Fire   Police 
 
Comments:         

       

       



PROJECT DESCRIPTION/DESIGN STANDARDS SHEET 

(To be completed by the Applicant) 

 

 

Proposed Project:         

Project Name:         

Property Address/Location:         

Existing Uses and/or Structures:         

Surrounding Uses: North         

 South          

 East        

 West        

Item Required Proposed 

Total Site sq. ft., acres             

Total Building sq. ft.             

Density, gross/net             

Lot Coverage %             

FAR             

Front Setback             

Side Setback             

Rear Setback             

Bldg. Heights/Stories             

Distance between Structures             

% Landscaping             

No. of Parking Stalls: 

 Regular 

 

      

 

      

 Compact             

 Handicapped             

 

COMMENTS 
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