
 
 CITY OF CYPRESS 
 5275 Orange Avenue 
 Cypress, California 90630 
 (714)  229-6720 
 
 DESIGN REVIEW COMMITTEE PERMIT PROCESS 
 
1. Discuss project with Planning staff to determine zoning regulations, any unusual 

characteristics of site and land use compatibility with surrounding properties. 
 
2. Submit a Preliminary Project Review Application.  Preliminary Project Review approval 

is required prior to submission of a formal application for a Major Design Review 
Permit.   

 
3. Submit a formal Design Review Application.  Include: 
 
 a. Completed application form. 
 

b. Seven (7) copies of the site plan, elevation plan, grading plans, and floor plan; fully 
dimensioned, and one (1) complete set of reduced plans (11" x 17").  Elevation plans 
should be detailed to indicate type and color of building materials. Landscape and 
irrigation plans will be required prior to project completion. 

 
Effective June 1, 2004 ALL applicants for any discretionary permit (Subdivision, 
CUP, Variance, Design Review, Staff Review, Zone Change, General Plan 
Amendment, etc.) are to provide ALL plans (Site Plans, Floor Plans and 
Elevations) on a CD in pdf format along with hard copy paper plans as listed 
above. 

 
 c. Filing fee: Minor $500.00 Minimum Fee/Actual Cost  
    Major $1,500.00 Minimum Fee/Actual Cost 
 
 
 d. Environmental assessment fee.  (City staff will prepare all necessary State required 

documents as a courtesy to the applicant.) 
 

Exempt...........................................................................................$100.00 
Negative Declaration .......................$350.00 Minimum Fee/Actual Cost 
Mitigated Negative Declaration ......$600.00 Minimum Fee/Actual Cost 

 
4. The plans will undergo complete analysis by staff to determine compliance with City Codes 

and the project's effect upon the community.  An environmental study is prepared according 
to the requirements of the California Environmental Quality Act.  The plans shall be revised 
as necessary by the applicant. 

 
5. The project is presented directly to the Design Review Committee by staff in a staff-level 

meeting a minimum of three (3) weeks after the completed Design Review Permit 
application is submitted to the City.  The Design Review Committee's decision on the 
project will be reported to the City Council at the next regular Council meeting following 
the date of the action by the Committee.  Council certifies environmental status and takes 
action on project. 

 
6. If the project is approved, a Notice of Determination for environmental impact is filed with 

the County Clerk along with your check made payable to the County Clerk-Recorder in 
the amount of $1,250.00 for when a Negative Declaration will be filed or $850.00 for when 
an Environmental Impact Report was prepared and certified for Fish and Game Fees.  If a 
Notice of Categorical Exemption or Certificate of Fee Exemption (de minimis impact 
finding on a Negative Declaration or Environmental Impact Report) is filed, the Fish and 
Game Fees are $43.00.  A 15-day appeal period commences for the project, during which 
time the applicant must return a signed Agreement to Conditions of the Design Review 
Committee Permit as imposed by the City Council. 

 
7. The applicant submits construction drawings to the Building Division of the Community 

Development Department. 



CITY OF CYPRESS 
5275 Orange Avenue 

Cypress, California  90630 
(714) 229-6720 

 
DESIGN REVIEW COMMITTEE PERMIT APPLICATION 

 
Design review approvals of formal applications remain valid for a period of one (1) year.  Upon 
acceptance by the City Council, the decision of the Design Review Committee shall be final unless 
an appeal to the City Council is filed prior to the next meeting following the filing of the application. 
 
This is a Formal Design Review Application. 
 

APPLICANT   

Name         Signature 

Address        

Phone Number  (     )     -      

PROPERTY OWNER   

Name         Signature 

Address        

Phone Number  (     )     -      

REQUEST (Summary of project)        

      

Property Address/Location        

Project Name        

Zoning        

Existing Uses and/or Structures        

Surrounding Uses: North       

 South       

 East       

 West       

   

FOR CITY USE ONLY 

 

Accepted by         

 

Date        

Project No.         DRC Fee         
  Env. Fee       
  Total Paid       

Copies of this application and attached plans are submitted to the following Department for their 
review.  Please return your comments and/or status report within       , 
or by         to       , Case Planner. 
 

  Planning   Building   Engineering   Fire   Police 
 
Comments:         

       

       



PROJECT DESCRIPTION/DESIGN STANDARDS SHEET 
(To be completed by the Applicant) 

 

 

Proposed Project:         

Project Name:         

Property Address/Location:         

Existing Uses and/or Structures:         

Surrounding Uses: North         

 South         

 East        

 West        

Item Required Proposed 

Total Site sq. ft., acres               

Total Building sq. ft.               

Density, gross/net               

Lot Coverage %               

FAR               

Front Setback               

Side Setback               

Rear Setback               

Bldg. Heights/Stories               

Distance between Structures               

% Landscaping               

No. of Parking Stalls: 

 Regular 

 

       

 

       

 Compact               

 Handicapped               

 

COMMENTS 
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CITY OF CYPRESS 
 

5275 Orange Avenue 
Cypress, California  90630 

 
ENVIRONMENTAL INFORMATION FORM 

(To Be Completed By Applicant) 
 
 

Date Filed         
 

General Information 

1. Name and address of developer or project sponsor:         

        

2. Address of project:         

Assessor’s Block and Lot Number:         

3. Name, address, and telephone number of person to be contacted concerning this project: 

        

        

4. Indicate number of the permit application for the project to which this form pertains: 

        

5. List and describe any other related permits and other public approvals required for this 
project, including those required by City, Regional, State, and Federal agencies: 

        

        

6. Existing zoning district:         

7. Proposed use of site (Project for which this form is filed):         

        

Project Description 

8. Site size:   

        

9. Square footage. 

       

10. Number of floors of construction. 

       

11. Amount of off-street parking provided. 

       



 

12. Attach plans. 

       

13. Proposed scheduling. 

       

14. Associated project. 

       

15. Anticipated incremental development. 

       

16. If residential, include the number of units, schedule of unit sizes, range of sale prices or 
rents, and type of household size expected. 

       

17. If commercial, indicate the type, whether neighborhood, city or regionally oriented, square 
footage of sales area, and loading facilities. 

       

18. If industrial, indicate type, estimated employment per shift, and loading facilities. 

       

19. If institutional, indicate the major function, estimated employment per shift, estimated 
occupancy, loading facilities, and community benefits to be derived from the project. 

       

20. If the project involves a variance, conditional use or rezoning application, state this and 
indicate clearly why the application is required. 

       

Are the following items applicable to the project or its effects?  Discuss below all items 
checked yes (attach additional sheets as necessary). 
 Yes No 

21. Change in existing features of any bays, tidelands, beaches, lakes or hills, or 
substantial alteration of ground contours. 

 

22. Change in scenic views or vistas from existing residential areas or public lands 
or roads. 

 

23.  Change in pattern, scale or character of general area of project.  

24. Significant amounts of solid waste or litter.  

25. Change in dust, ash, smoke, fumes or odors in vicinity..  

26. Change in ocean, bay, lake, stream, or ground water quality or quantity, or 
alteration of existing drainage patterns. 

 

27. Substantial change in existing noise or vibration levels in the vicinity.  

28. Site on filled land or on slope of ten percent (10%) or more.  



 Yes No 

29. Use or disposal of potentially hazardous materials, such as toxic substances, 
flammables or explosives. 

 

30. Substantial change in demand for municipal services (police, fire, water, 
sewage, etc.) 

 

31. Substantially increase fossil fuel consumption (electricity, oil, natural gas, etc.)  

32. Relationship to a larger project or series of projects.  

Environmental Setting 

33. Describe the project site as it exists before the project, including information on 
topography, soil stability, plants and animals, and any cultural, historical or scenic aspects.  
Describe any existing structures on the site, and the use of the structures.  Attach 
photographs of the site.  Snapshots or Polaroid photos will be accepted. 

  

 

 

 

 

34. Describe the surrounding properties, including information on plants and animals and any 
cultural, historical or scenic aspects.  Indicate the type of land use (residential, commercial, 
etc.), intensity of land use (single-family, apartment houses, shops, department stores, etc.), 
and scale of development (height frontage, setback, rear yard, etc.)  Attach photographs of 
the vicinity.  Snapshots or Polaroid photos will be accepted. 

  
 
 
 
 
 

Certification 

I hereby certify that the statements furnished above and in the attached exhibits present the data 
and information required for this initial evaluation to the best of my ability, and that the facts, 
statements, and information presented are true and correct to the best of my knowledge and 
belief. 

 

         
Date  Signature 

 
 For         
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